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The Basics: What You Need to Know

Thank you for enrolling at Washington Studio School (WSS) this semester! We are happy to welcome
you to our growing community of artists. Please read below to acquaint yourself with the school. Feel
free to contact us via phone or email, or to connect with us on social media. Tag us and use our
hashtag when posting your work - we love to see what WSS students create!

Instagram: @WashingtonStudioSchool
Facebook: Washington Studio School

Twitter: @wastudioschool
#WashingtonStudioSchool #WSSStayConnected

Teaching Philosophy
Washington Studio School (WSS) was founded in 1985 as a community of artists and students
dedicated to the standards of a perceptual fine arts tradition and its relevance to the present. WSS
faculty members are all practicing artists with strong academic credentials. They share the philosophy
that through learning to observe life, and to translate the visual through a comprehensive
understanding of drawing, painting and sculpture skills, gives the artist a thorough foundation.
Concepts, techniques, visual language, and art history are reinforced in every course, and are
enhanced by the unique mentoring of the instructor. Pictorial examples, in-class demonstrations, and
group critiques are employed to advance a student’s understanding of the components of visual
elements, ideas, and composition.

Inside the School
● Classrooms are located in the basement, first, second and third floors, all towards the rear of

the building. The basement holds the sculpture studio; the first and second floors hold drawing
and lecture-style classes; and the third floor holds painting and printmaking classes.
Directional signage and staff will help point you in the right direction on your first day.

● There is an elevator on every floor.
● Student Lounge Space is available on the first floor and in the basement. A community table

and seating is available on the first floor gallery; the back patio is furnished with a table and
seating for student use; and a kitchen table is also available downstairs.

○ A water cooler is located for your use in the basement next to the elevator.
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○ Please feel free to use the kitchen located in the basement. There is a refrigerator
and microwave for your use. Please be sure to clean up any spills in the microwave
and fridge, and wash your dishes and clean up counters and tables after use.

● Restrooms are located in the basement (accessible), as well as on the second and third
floors. Restrooms are cleaned daily, but we need your help to ensure they remain tidy for all
students and visitors throughout the day. Let staff know if soap, toilet paper or paper towels are
out.

● Private Atelier Studio Space occupies part of the third, and all of the fourth and fifth floors.
Public access is prohibited. Please respect these working artists and do not enter these
spaces without invitation or escort by WSS staff.

● WSS presents an average of ten exhibitions each year in our first and second (the WSS
library in the front of the building) floor galleries. We invite you to view the exhibited work in
these spaces before and after your class, as well as during class breaks.

● WSS has a wonderful donated art book library in the 2nd and 3rd floor hallways and the 2nd
floor library. Students may browse books, but they’re not available to take home - sorry!

Washington Studio School is committed to providing students of all abilities a positive space to learn
and participate in WSS programs. We encourage you to let us know if there is anything we can do to
support your success and participation. Please email Jill Phillips, Artistic Director and Head of Faculty
at jill@washingtonstudioschool.org, and Laila Abdul-Hadi Jadallah, Managing Director at
laila@washingtonstudioschool.org with any requests and/or questions.

Storing Artwork & Supplies
Supplies: A list of required supplies will be emailed to you as soon as available by WSS
administration. Supply lists will also be made available online by visiting:
washingtonstudioschool.org/supply-lists.

Painting Students: Lockers are reserved for students registered for our painting classes. They are
located in the basement and are available for storing materials. It is recommended that painting
students arrive early on the first day of class to reserve a locker through administrative staff at the
front desk. Only combination locks may be used and the combination must be provided to
administrative staff. Use of other kinds of locks or failure to provide the combination to staff will
result in the removal of the lock and loss of locker privileges. Do not store any materials on top of the
lockers, it is a safety hazard and these materials will be removed. Please be sure to empty your
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locker at the end of the term, unless you are a Certificate student or returning for a class in the next
term. Please notify staff if this is the case to ensure your materials are not removed at the end of the
term.

Wet canvases may be stored in drying racks located in the basement. Please be sure to write your
name on all stored canvases. Please remove canvases as soon as they are dry and no later than the
end of the term. Canvases left longer than one term will be given away, recycled or thrown away.

Materials may not be left in the basement unless they are placed in a locker or drying rack. WSS is
not responsible for loss of materials left outside of lockers. To prevent overcrowding, WSS may
discard materials left in the basement that are not properly stored in a locker or drying rack. If you
lose or forget an item while here, it will be placed in the lost-and-found box downstairs in the kitchen.
Please contact admin@washingtonstudioschool.org to notify them of a missing item.

Drawing Students: Large drawing pads may be stored in the racks above the sink in the second
floor drawing classroom. Please be sure to mark your name on all drawing pads.

Online Courses
We encourage you to review the following documents, found on our Supply Lists page prior to the
start of the term:

1. How to use Padlet
2. A Guide to Painting Safely at Home
3. Tips for Zoom and Creating an At-Home Studio

General Policies
Please review our FAQ and policies page prior to the first day of class as information is periodically
updated. While at WSS, please help us keep our building clean, safe and pleasant for everyone’s
use.

● For the time being, easels should be kept in place in the classrooms.
● Please keep bathrooms tidy and clean. No materials should be cleaned in bathroom sinks.
● Classroom Sinks: Please follow signs posted in the classrooms and guidelines from your

instructor for proper cleanup of paint and paint brushes. According to DC regulations, paint
residue and cleaning fluids MUST NOT be poured into the sink. Brushes must be cleaned with
a rag or paper towel before rinsing. Round metal self-closing trash cans are provided for
disposal of these flammable trash items. Use a glass container with a lid for all thinning fluids
and seal this product after every session.
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● Painting Solvents: Only odorless solvents (such as Gamsol) and mediums may be used at
WSS. Turpentine may not be used at any time. Liquin medium is discouraged due to its
toxicity. For both acrylic and oil paints, you must thoroughly first clean your brushes with rags
or paper towels. After removing as much paint as possible, you may use sinks located in the
classrooms to wash your brushes with soap. We encourage students to bring their own soap.

● Remember: Never put solvents down the sink and never clean brushes in bathroom sinks.

If you have any questions about solvents, mediums, or proper brush cleaning techniques, please talk
with your instructor.

Models
WSS employs professional adult models who pose nude in drawing, painting, and sculpture classes
in-person, outdoors and online. Teens under the age of 18 must provide written parental permission
to participate in WSS classes that use nude adult models. We request that you DO NOT photograph
the models. Please keep curtains to classroom doors closed while models are posing.

Transportation & Parking
There is very limited metered and timed street parking available by the school in addition to daily and
hourly car parks. Students are encouraged to use public transportation. The Dupont Circle Metro
Station is 0.3 miles away and there are several bus routes that serve the neighborhood. Visit
wmata.com to help plan your trip.

Class Make-ups
For students registered in a 10-week class, WSS offers one pass for a Drop-in Figure Drawing
session for a missed class. Passes are limited to one pass per term, per student, irrespective of the
number of classes missed. Unfortunately, WSS cannot offer passes to students enrolled in short
classes or workshops.

Students should contact WSS Administrative staff in writing at admin@washingtonstudioschool.org in
order to request the pass.The pass will be valid for six months from the date of issuance and is
non-transferrable.

School Closures
● Federal Holidays: Washington Studio School is closed during the following holidays: Memorial

Day, Independence Day, Thanksgiving Day, Christmas Day and New Year’s Day. Classes do
not meet the week of Thanksgiving.
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● Inclement Weather: WSS weather closures follow the Federal government office closures.
When the Federal government announces a delayed opening, WSS will open one hour late.
Weekend cancellations will be determined by WSS and will be posted on our website. When
classes are canceled, WSS staff and instructors make every attempt to notify students by
email or phone. Please make sure your contact information is current.

● Classes canceled by WSS due to inclement weather, instructor illness, or other reasons will
have make-up classes scheduled.

Withdrawal and Refund Policy
WSS will only refund tuition under the following circumstances:

1. Course Cancellation: If WSS cancels a class at the start of a term or workshop, enrolled
students will receive a full refund of the tuition paid. This will be done by issuing a check or
processing a credit card refund.

2. Student Withdrawal: To withdraw from a class or workshop or obtain a refund, please contact
WSS administrative staff at 202-234-3030 or admin@washingtonstudioschool.org. Students
who wish to withdraw from a class or workshop in which they registered must notify WSS in
writing in order to receive a refund. A $25 administrative fee is applied to all withdrawals. Your
refund may also be reduced by the amount of fees assessed by PayPal or the credit card
processing company.

Refund Schedule
The WSS refund policy for in-person, outdoor and online classes and workshops is as
follows:

For 10-week classes–

Withdrawal 14 days or more before the start of the class – full refund less a $25 administrative
fee.

Withdrawal 7 days or more before the start of the class – 50% refund less a $25 administrative
fee.

Withdrawal after the start of the term – no refund

For workshops, and short courses, including visiting artist classes/workshops–

5

mailto:admin@washingtonstudioschool.org
https://www.washingtonstudioschool.org/
mailto:admin@washingtonstudioschool.org


2129 S St NW
Washington, DC 20008

202.234.3030
admin@washingtonstudioschool.org

washingtonstudioschool.org

Withdrawal 7 days or more before the start of the workshop – 100% tuition refund less $10
administrative fee.

Withdrawal 6 days or less before the start of the workshop a refund will only be permitted if
there is a waitlist for the workshop and someone else registers in your place. Otherwise, no
refund will be given.

For summer teen program–

Due to the limited space in this program, registration is final and no refunds or withdrawals will
be allowed except under the following circumstances:
A severe illness of the student or death in the immediate family;
A withdrawal request is made no later than 15 days before the start of the Program and
another person registers in the student’s place. In this case, you will be refunded the tuition
less $35 for administrative fees. If no other student registers, we regret that we are unable to
issue a refund.

How to withdraw–

To withdraw from a class or workshop or obtain a refund, please contact WSS administrative
staff at 202-234-3030 or admin@washingtonstudioschool.org. An administrative fee is applied
to all withdrawals. Your refund may also be reduced by the amount of fees assessed by
PayPal or the credit card processing company.

If WSS cancels a class at the start of a term or workshop, enrolled students will receive a full
refund of the tuition paid. This will be done by issuing a check or processing a credit card
refund.

WSS does not record any online classes or workshops and does not offer make-up classes or
pro-rate registrations for missed classes or workshops.

WSS Events & Public Programs
Attending our events and public programs are a great way to supplement your class or workshop
learning and is an important pedagogical arm of the school. Meet your fellow students, WSS staff and
visitors during these programs including student Happy Hours, exhibition receptions, free public artist
talks/conversations and city-wide events throughout the year. See our Special Events and Public
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Programs page on our website and follow us on social media to stay up to date on all of our
upcoming programs!

Volunteer
If you’re looking to get more involved in the WSS community and in the arts, we’d love to have you
join our team of volunteers. Our diverse community of volunteers comprises District residents, former
and current students, members of our atelier, staff and board of directors, who range in age from
young adult to retirees. Volunteers have the opportunity to support WSS in creating an accessible,
diverse and welcoming institution for students and visitors. This can be done through volunteering for
WSS programs, and various development or administrative needs. Please visit
washingtonstudioschool.org/volunteer or email WSS Managing Director, Laila Abdul-Hadi Jadallah at
laila@washingtonstudioschool.org for more information.

 
Questions, Comments, Concerns
Call 202.234.3030
Tricia and Fadia, WSS Administration, admin@washingtonstudioschool.org
Jill Philips, Artistic Director and Head of Faculty, jill@washingtonstudioschool.org
Laila Abdul-Hadi Jadallah, Managing Director, laila@washingtonstudioschool.org

Again, welcome to WSS! We hope you enjoy being a part of the WSS community.

Instagram: @washingtonstudioschool
Facebook: Washington Studio School

Twitter: @wastudioschool
#washingtonstudioschool
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